Suo motu disclosure of information of West Bengal Information Commission in respect of Section 4(1)(b)

Details of West Bengal Information Commission for publication

Under Section 4 of Right to Information Act, 2005
 Section 4(1)(b)(i)

Particulars of the organization, functions and duties:

Name of the Office – West Bengal Information Commission

Address – Bhabani Bhaban (2nd Floor), Alipore, Kolkata-700 027
Contact Details- Telefax (033)2479-1966

                           Website  :  www.wbic.gov.in
                           E-mail : scic–wb@nic.in 
The Information Commissioners – 

The West Bengal Information Commission consists of the following members :

(i) State Chief Information Commissioner (SCIC): Shri Sujit Kumar Sarkar, IPS (Retd.)

(ii) Stae Information Commissioner (SIC)              : Shri K. John Koshy, IAS(Retd.)
Functions: West Bengal Information Commission has been constituted under sub-section (1) and sub-section (7) of section 15 of the Right to Information (RTI) Act, 2005 vide a gazette notification No.747-PAR(AR) dated 12.12.2005 and published in the Gazette on 03.01.2006. The Commission’s mandate is to exercise the powers conferred on, and to perform the functions assigned to it under the Act.
The general superintendence, direction and management of the affairs of the State Information Commission vests in the State Chief Information Commissioner who shall be assisted by the State Information Commissioner and exercise all such powers and does all such acts and things which may be exercised or done by the Information Commission autonomously without being subjected to directions by any other authority under the RTI Act.

The Act enjoins upon the State Government to provide the State Chief Information Commissioner and the State Information Commissioner with such officers and employees as may be necessary for the efficient performance of their functions under this Act, and the salaries and allowances payable to and the terms and conditions of service of the officers and other employees appointed for the purpose of this Act shall be such as may be prescribed. So far twenty-two (22) posts of different categories have been sanctioned by the Government. A list of posts filled is as under:-

	SI No.
	Designation of the Officers/Employees
	Pay Scale (as on December, 2010)
	No. of posts sanctioned
	No. posts filled

	Remarks

	1
	Secretary & Acting Registrar
	 PB-5, Rs.37,400 – 60,000

Grade Pay- Rs. 8,700 
	1

	1
	

	2. 
	Deputy Secretary & Additional Registrar
	PB-4, Rs. 9,000 -  40, 500

Grade Pay- Rs. 6,600
	1
	Vacant
	

	3.
	Law Officer
	
	1
	Vacant
	

	4.
	Finance Officer
	PB-4, Rs.9,000 – 40,500

Grade Pay- Rs. 7,600
	1
	1
	

	5.
	P. S. Gr-I
	PB-4, Rs. 9,000 – 40,500

Grade Pay- Rs. 5,400/-
	1
	1
	One P.A. and one stenographer have been posted on ad-hoc basis

	 6.
	P. S. Gr-II
	
	1
	Vacant
	

	7.
	Accountant 
	PB-3, Rs.7100 – Rs. 37,600

Grade Pay- Rs.4,220
	1
	1
	

	8.
	Head Assistant
	PB-3, Rs.7100 – Rs. 37,600

Grade Pay- Rs.3,600
	1
	1
	

	9.
	Judicial Peshkar
	PB-2, Rs.5, 400- 25, 200

Grade Pay- Rs.2,600
	1
	1
	

	10.
	U.D. Assistant
	PB-3, Rs.7,100 – 37, 600

Grade Pay- Rs. 3600
	7
	6
	

	11.
	L.D. Assistant
	PB-2, Rs.5,400 – 25,200/-

Grade Pay- Rs. 2600
	2
	1
	

	12.
	Cashier 
	
	1
	Vacant
	

	13.
	Record Supplier
	PB-2, Rs.5,400 – 25,200/-

Grade Pay- Rs. 1900
	1
	Vacant
	

	14.
	Peon
	
	2
	Vacant
	Three Gr. D staff have been posted on ad-hoc basis 


NOTE I:
One post of Technically Skilled Manpower on contract basis has been sanctioned by P & AR Department.

NOTE II:
In addition, two typists are engaged on daily wage basis from time to time to cope with the typing work.
NOTE III:
One Gr. D staff is also engaged on daily wage basis to cope with the work of the Commission.
Parent Government Department– The budget for the Commission is published in the budget book pertaining to Personnel and Administrative Reforms Department of the Govt. of West Bengal.
Jurisdiction – The Commission has jurisdiction over the Public Authorities of the State Government, its departments, directorates and other offices established or constituted by any law made by State Legislature, by any notification issued or order made by the State Government and includes body owned, controlled or substantially financed including NGOs substantially financed directly or indirectly by the funds provided by the State Government.

Mission – Ensure the citizens their Right to Information from public authorities in accordance with provisions of the Right to Information Act, 2005.

Vision – Transparent functioning of public authorities to enable in achieving the goals envisaged in the Constitution of India for every Indian citizen.

Objectives – Fulfilling the mandate assigned in the RTI Act, 2005.

Details of Services provided / Duties – As per the RTI Act, 2005 the Commission has been assigned the task of receiving complaints and appeals, for providing suitable relief to the appellants as per the provisions of the RTI Act, 2005.

Physical Assets – Office space is provided by the State Government.
Section 4(1)(b)(ii)

Powers and duties of Officers and employees:
	Sl. No.

	Designation

	Powers and Duties

	1.
	State Chief Information Commissioner 
	General superintendence, direction and management of affairs of the Commission which receives appeals and complaints under the RTI Act.

	2.
	State Information Commissioner
	General superintendence, direction and management of affairs of the Commission which receives appeals and complaints under the RTI Act.

	3.
	Secretary & Acting Registrar 
	Administration, Registrar to the Commission and discharging duties of the First Appellate Authority of the Commission

	    4.
	Deputy Secretary & Additional Registrar

	

	5.
	Finance Officer
	Financial Head, Drawing and Disbursing Officer, discharging duties of State Public Information Officer of the Commission.

	6.
	P.S. Gr. I
	Usual works as and when directed by the State Chief Information Commissioner.

	7.
	P.S. Gr. II
	i) Usual works as and when directed by the State Chief Information Commissioner.

ii) Typing work as may be allotted. 

iii) Taking dictation as and when necessary.

	8.
	Stenographer
	

	9.
	Accountant
	i) Usual work as Accountant.

ii) Dealing RTI files.

	10.
	Head Assistant
	Dealing RTI files.


	11.
	Judicial Peshkar
	i) Usual work as Judicial Peshkar.

ii) All establishment works.

iii) Payment of salaries & other bills and related works.

iv) Dealing RTI files as and when be necessary and be allotted.

	12.
	U.D. Assistant
	Dealing RTI files.

	13.
	L.D. Assistant
	Reference work – Receiving of letters / Diaries / Name Index / Opening new files / Dispatch of letters.

	14.
	Technical Skilled Manpower
	i) Website management and maintenance.

ii) LAN Troubleshooting 

iii) System management and maintenance.

	15.
	Casual Typist
	Typing Works

	16.
	Peon
	Usual Works of a Gr. D employee.


Section 4(1)(b)(iii)

Procedure followed in the decision on Appeals and Complaints under the RTI Act, 2005:
The Commission receives the Complaints under Section 18 of the RTI Act. The Complaint is placed before the State Chief Information Commissioner and the State Information Commissioner for disposal.

The Commission receives appeals against the orders of First Appellate Authority under the Section 19 of the RTI Act. This is placed before the State Chief Information Commissioner and the State Information Commissioner who dispose the appeal as per provisions of the Act as well as the West Bengal Right to Information Rules, 2006.
	Sl. No.

	Details of Activity in the Commission

	Decision making
process

	Authority
Responsible for the
activity

	1
	Complaints under sec 18
	Stage 1: Comments of SPIO sought (Fifteen days from receipt of Commission’s Orders) if necessary.
Stage 2: Further Inquiry or Hearing as per the directions of SCIC/SIC
Stage 3: Final Order
	Stage 1: Registrar may seek comments and place it before the Commission for further orders.

 Stage 2 and 3: As per the directions of
SCIC/SIC


	2.
	Appeals under Section 19
	Stage 1: Report asked for from SPIO & the First Appellate Authority, if necessary.

Stage 2: Hearing of the parties 

Stage 3:Further hearing if required as per the directions of SCIC / SIC 

Stage 4: Final Decision
	Stage 1: As per orders of SCIC /SIC, Registrar may issue notice to parties for hearing.
Stage 2 and 3: As per the directions of SCIC / SIC

	3.
	Annual Report 
	All Departments are requested to send statutory information for the calendar year ending in December as prescribed in Section 25 of the RTI Act for submitting it as part of the Annual Report of the Commission which will be placed before the Assembly.
	Secretary of the concerned Department to be coordinated by the
Commission. 


	4.
	Procuring Goods and Services for the Commission
	As per General Financial Rules and Delegation of Financial
Powers Rules
	Secretary of the Commission


	5.
	General Administration of the Commission
	
	As per delegation of
Administrative powers


Section 4(1)(b)(iv)

Norms set for discharge of functions in WBIC:
The Commission functions as per the Right to Information Act, 2005 and West Bengal Right to Information Rules, 2006 as amended from time to time. The procedure as stated in Section 4(1)(b)(iii) are treated as norms with flexibility and innovations required to deal each case on its own merit.

Section 4(1)(b) (v)

List of the rules / regulation / instructions / manuals / records held in WBIC for discharging its functions:
   1. The Right to Information Act (RTI) 2005
   2. West Bengal Right to Information Rules, 2006 and its amendments

   3. Reports/Orders of the Central Information Commission and various State Information Commissions

   4. Indian Evidence Act

   5. The Code of Civil Procedure

   6. Indian Constitutional Law by Shri D. D. Basu

   7. Black’s Law Dictionary.

   8. Other Relevant Acts and Rules
Section 4(1)(b) (vi)
 Statement of the categories of documents held by WBIC :
	Sl. No.

	Subject
	Type o f Document file /muster/register voucher etc.
	Particulars Heading/type in the document
	Periodicity of preservation

	1.
	Appeals
	Files 
	Section 19 of RTI Act
	Not yet decided 

	2.
	Complaints 
	Files
	Section 18 of RTI Act
	

	3.
	General/ Miscellaneous
	Files
	General matter related to RTI or Miscellaneous non- RTI matters 
	

	4.
	Administration 
	Files
	Files related to administration 
	

	5.
	Annual Report
	Files
	Materials furnished by Department for Annual Report
	


Section 4(1)(b)(vii)

The primary function of the Commission is public in nature. Time to time individual and groups of members of the public seeking any discussion for airing their views are given opportunity to put forward their views to the Commission.

Section 4(1)(b)(viii)

Statement of Boards/ Councils/ Committees etc :
There are no such provisions for boards/councils/committees under the RTI Act and Commission functions under the various proviso of the Act and Rule made hereunder. There is an informal procedure of discussions and meetings with NGO’s and other organizations.

Section 4(1)(b)(ix)

Directory of the Officers and Employees of WBIC:
Under Section 4 (1)(b)(ix) a directory of the State Chief Information Commissioner, State Information Commissioner and the officers & employees & their monthly remuneration in West Bengal Information Commission is given below:

	Sl.No
	Name & Designation
	Telephone Number
	E-mail ID
	Monthly Remuneration (Gross) as on December, 2010

	1 
	Shri Sujit Kumar Sarkar,  

State Chief Information Commissioner, West Bengal
	(033) 2479-1966
	scic-wb@nic.in
	Rs. 1,61,000

	2 
	Shri K. John Koshy, 

State Information Commissioner, West Bengal
	(033) 2479-1966
	scic-wb@nic.in
	Rs. 63,700

	3 
	Shri Goutam Sengupta, Secretary, West Bengal Information Commission
	Do
	scic-wb@nic.in
	Rs. 81,270

	4 
	Shri Debajyoti Paul,

Finance Officer, West Bengal Information Commission
	Do
	
	Rs. 61,669/-

	5 
	Sri Purnendu Tantri , 

Dy. Secretary, West Bengal Information Commission
	Do
	
	Rs. 44,256/-

	6 
	Shri Tanmoy Kr. Jana,

P.S. to SCIC, W.B.
	Do
	
	Rs. 37,269/-

	7 
	Shri Sadhan Mandal, 

Sr. P.A.
	Do
	
	Drawing salary from Finance Department

	8 
	Shri Bilwa Kr. Kundu, 

P.A.
	Do
	
	Drawing salary from P & AR Department

	9 
	Smt. Nabanita Mukherjee, 

H.A.
	Do
	
	Rs. 28,152/-

	10 
	Shri Suvabrata Nanda ,

U.D.Asstt.
	Do
	
	Rs. 18,154/-

	11 
	Shri Debasis Mahapatra,

U.D. Asstt.
	Do
	
	Rs. 17,578/-

	12 
	Smt. Susmita Ghosal,

U.D. Asstt.
	Do
	
	Rs. 19,229/-

	13 
	Shri Bidyut Kumar Guha,

U.D. Asstt.
	Do
	
	Rs. 18,624/-

	14 
	Shri Debasis Sen,

U.D. Asstt.
	Do
	
	Rs. 18,577/-

	15 
	Shri Suman Chowdhury,

U.D. Asstt.
	Do
	
	Rs. 18,033/-

	16 
	Shri Rajib Kumar Mistri,

U.D. Asstt.
	Do
	
	Rs. 18,528/-

	17 
	Smt. Soma Goswami,

Gr. D
	Do
	
	Drawing salary from P & AR Department

	18 
	Shri Ashim Bhattacharjee,

Gr. D
	Do
	
	Drawing salary from P & AR Department

	19 
	Smt. Sutapa Basu,

Technically Skilled Manpower
	Do
	
	Rs. 10,000/- (Fixed)

	20 
	Shri Partha Mondal,

Typist (Casual)
	Do
	
	Rs. 228/- (daily wage)

	21 
	Shri Asit Patra,

Typist (Casual)
	Do
	
	Rs. 228/- (daily wage)

	22 
	Shri Shyamsundar Sar,
Gr. D (Casual)
	Do
	
	Rs. 217/- (daily wage)

	23 
	Shri Tanmoy Bhattacharya

Gr. D (Casual)
	Do
	
	Rs. 217/- (daily wage)


Section 4(1)(b)(x)

Details of remuneration of officers & employees :
According to the provisions of section 16 (5) the RTI Act, 2005 the salaries and allowances payable to and other terms and conditions of services of –

(a) The State Chief Information Commissioner shall be the same as that of the Election Commissioner ;

(b) The State Information Commissioner shall be the same as that of the Chief Secretary of the State Government :

Provided that if the State Chief Information Commissioner or an Information Commissioner, at the time of his appointment is, in receipt of a pension, other than a disability or wound pension, in respect of any previous service under the Government of India or under the Government a State, his salary in respect of the service as the Chief Information Commissioner or an Information Commissioner shall be reduced by the amount of that pension including any portion of pension which was commuted and pension equivalent of other forms of retirement benefit excluding pension equivalent of retirement gratuity:

Provided further that if the State Chief Information Commissioner or an Information Commissioner if, at the time of his appointment is, in receipt of retirement benefits in respect of any previous service rendered in a Corporation established by or under any Central Act or State Act or a Government company owned or controlled by the Central Government or the State Government, his salary in respect of the service as the Chief Information Commissioner or an Information Commissioner shall be reduced by the amount of pension equivalent to retirement benefits:

Provided also that the salaries, allowances and other conditions of service of the State Chief Information Commissioner and the Information Commissioners shall not be varied to their advantage after their appointment.

It has also been laid down under section 16(6) of the RTI Act, 2005 that the state Government shall provide the State Chief Information Commissioner and the State Information Commissioner with such officers and employees as may be necessary for the efficient performance of their functions under this Act, and the salaries and allowances payable to and the terms and conditions of service of the officers and other employees appointed for the purpose of this Act shall be such as may be prescribed.

The scale of pay of  the State Chief Information Commissioner, State Information Commissioner and the officers and employees of West Bengal Information Commission are as under:-

	Sl. No.
	Designation of the posts
	Pay scale of the post

	1.
	State Chief Information Commissioner
	

	   2.
	State Information Commissioner
	

	3.
	Secretary & Acting Registrar
	Rs. 37,400 – 60,000/- + G.P. Rs. 8,700/-



	4.
	Finance Officer

	Rs. 28,000 – 52,000/- + G.P. Rs.7,600/- 

	5.
	Deputy Secretary & Additional Registrar


	Rs. 15,600 – 62,000/- + G.P.
6,600/-

	6..
	Accountant 
	Rs. 7,100 – 37,600/- + G.P.      Rs. 4220/- + Deputation Allowance

	7.
	Head Assistant
	Rs. 7,100 – 37,600/- + G.P.      Rs. 3600/- + Deputation Allowance

	8.
	Judicial Peshkar
	Rs. 7,100/- – 37,600/- + G.P.        Rs. 3600 + Deputation Allowance

	9.
	U.D. Assistant
	Rs. 7,100 – 37,600/-  + G.P.     Rs. 3,600/-

	10.
	P.S. to SCIC
	Rs. 9,000/- – 40,500/- + G.P.        Rs. 5400/-


Section 4(1)(b)(xi)
Budget Allocation, Expenditures and Report on Disbursement :
Under Section 4(1)(b)(xi) the Commission has to provide details of allocation of budget and disbursement made during financial year 10-11.  These are placed on the website giving details of budget and its utilization till date in the following format to comply with this section. 
	Net Grant Statement for the Financial Year 2010-2011

Department of West Bengal Information Commission

Demand No. 41

	Head of Accounts
	Original Grant in Budget
	Supplementary grant (Re-appropriation)
	Total Grant Allotment received
	Total expenditure
	Excess Expenditure
	Savings

	 2052-Sectt.-Genl. Services-00-090-Sectt.-NP-Non Plan-028-West Bengal Information Commission-[HR]-V
	 
	 
	 
	 
	
	 

	01-Salaries
	6035000.00
	
	6035000.00
	5270731.00
	
	764269.00

	
	
	
	
	
	
	

	02-Wages
	330000.00
	
	330000.00
	300534.00
	
	29466.00

	07-Medical Reimbursement
	12000.00
	19000.00
	29800.00
	23053.00
	
	6747.00

	11-Travel Expenses
	150000.00
	
	135000.00
	74022.00
	
	60978.00

	12-Medical Reimbursement under WBHS 2008
	16000.00
	
	      14400.00
	       85348.00
	(-)70948.00
	

	13-Office expenses
	 
	 
	 
	 
	
	 

	     01-Electricity
	53000.00
	-
	47700.00
	9955.00
	
	37745.00

	     02-Telephone
	400000.00
	
	360000.00
	130328.00
	
	229672.00

	     03-Maintenance / POL for office vehicles
	683000.00
	120000.00
	734700.00
	664463.00
	
	70237.00

	     04-O.O.E.
	700000.00
	-
	630000.00
	292387.00
	
	337613.00

	
	
	
	
	
	
	

	27-Minor Works / Maintenance
	210000.00
	47000.00
	236000.00
	97021.00
	
	138979.00

	28-Payment of Professional & Spl. Services 
	 
	 
	 
	 
	
	 

	     01-Captation fees for IMPs
	-
	-
	-
	-
	
	-

	     02-Other Charges 
	600000.00
	(-)186000.00
	354000.00
	220800.00
	
	133200.00

	50-Other Charges
	200000.00
	-
	180000.00
	
	
	180000.00

	51-Motor Vehicles 
	150000.00
	-
	135000.00
	131976.00
	
	3024.00

	Total
	9539000.00
	0.00
	9221600.00
	7300618.00
	(-)70948.00
	1991930.00


The budget provision for the financial year 2011-12 is also given hereunder:-

	Statement showing detail regarding  Reappropriation of fund(deficit fund) & Corresponding Head of Account (surplus Head ) for the financial year 2011- 12


	Description of the Head of Account
	Actual for 2010-11
	Budget Estiamate 11-12
	Remarks

	(1)
	 
	(2)
	 

	 
	 
	 
	 

	01-Salaries
	5270731.00
	7,358,000.00
	 

	  01-Pay
	2749172.00
	3471000.00
	 

	  14-Grade Pay
	564546.00
	989000.00
	 

	  02-D.A.
	1102134.00
	1784000.00
	 

	  03-H.R.A.
	641349.00
	624000.00
	 

	  04-Adhoc Bonus
	10000.00
	45000.00
	 

	  07-Other Allowances
	181030.00
	400000.00
	 

	  12-Medical Allowances  
	22500.00
	45000.00
	 

	 
	 
	 
	 

	07-Medical Reimbursement
	23053.00
	12000.00
	 

	12-M.R. Under W.B.H.S.,2008
	85348.00
	16000.00
	 

	13-Office Expenses
	 
	 
	 

	  02-Telephone
	130328.00
	400000.00
	 

	03-Maintenance/P.O.L.           for Office Vehicles
	664463.00
	683000.00
	 

	50-Other Charges
	 
	200000.00
	 

	51-Motor Vehicles
	131976.00
	150000.00
	 

	 
	 
	 
	 

	 
	7300618.00.
	10895000.00
	 


Section 4(1)(b)(xii)

Details of manner of execution of subsidy programme in the office of West Bengal Information Commission:
 The Commission does not implement any subsidy programme. 
Details of beneficiaries of subsidy program from the Commission: Not applicable 
Section 4(1)(b) (xiii)

Details particulars of recipients of concessions, permits or authorizations granted: NIL 

Section 4(1)(b)(xiv)

Details of information available in electronic form:

The vital information related with the RTI Act, 2005 and available with the Commission are uploaded in the Commission’s Website www.wbic.gov.in and are updated regularly. 

A list of such types of information uploaded in the website is given below:
	Sl.No.
	Type of Document
	In which electronic format it is kept
	Mode of retrieval

	1.
	The Right to Information Act, 2005
	
	

	2.
	The West Bengal Right to Information Rules, 2006 and its amendments
	On Website
	Internet

	3.
	Relevant Notifications issued by the Government
	Do
	Do

	4.
	List of SPIOs as provided by the Public Authorities
	Do
	Do

	4. 
	Decisions of the WBIC
	Do
	Do

	5.
	Show Cause Notices
	Do
	Do

	6.
	Hearing Dates
	Do
	Do

	7.
	Appeal / Complaint format
	Do
	Do

	8.
	Important Circulars / Notifications
	Do
	Do

	9.
	Frequently Asked Questions about the RTI Act, 2005
	Do
	Do

	10.
	Annual Report of the Commission
	Do
	Do

	11.
	Important letters of the Commission explaining different provisions of the Act
	Do
	Do


Section 4(1)(b)(xv)

The particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room, if maintained for public use:

The Commission has not set up a library or reading room. Officers of the Commission are available on phone and personally from 10.30 A.M. – 5.30 P.M. on all working days. The Commission’s website www.wbic.gov.in is updated regularly and contains all the relevant information which may be visited by any citizen.

 Section 4(1)(b)(xvi)
The names, designation and other particulars of the Public Information Officers :
	WEST BENGAL INFORMATION COMMISSION



	1. 
	Shri Gautam Sengupta,WBCS (Exe.) Secretary
	WEST  BENGAL  INFORMATION  COMMISSION
Bhawani Bhaban(2nd floor), Alipore, Kolkata-27. Phone-2448-0224
Email-scic-wb@nic.in 

Website-www.wbic.gov.in 


	Appellate Authority

	2. 
	Shri Debajyoti Paul, 

Finance Officer
	                        Do


	SPIO


Section 4(1)(b)(xvii)
Such other information as may be prescribed :

In order to facilitate easy and quick disposal of the large number of complaints and appeals from the information-seekers, the Commission vide its Circular No. 2964-WBIC/RTI/14/08 dated 18.11.2009 has prescribed a format for submission of the complaints and appeals which has to be submitted in quadruplicate alongwith all enclosures. The circular came into effect from 01.12.2009. The relevant circular and the appeal / complaint format have been uploaded in the Commission’s website.

 Notices for hearing and other information are given in the office Notice Board and other information including judgments are published in the Website. 
